
3-186 A Instructions guide. 
 
1. Falconer registration. 
 
Before submitting any report by a falconer, a federal id has to be created for each valid permit holder.  To create a federal id, 
falconer has to register into the system through electronic form as shown in below image. All (*) indicates required field. 
Before registering into the system a falconer state issued permit number should be active. If the state permit is expired then 
falconer needs to contact their state agency to renew it before registering into the system. Otherwise the system will not allow any 
expired permit holder to register to generate a unique Federal ID.  
 
To register and create Federal ID, click Federal ID issuance system and system will navigate to register form. 
 



 
Please fill in the form in order to generate the Federal ID.  
Use valid information as it will be verified in our database.  

 Last name, state issued permit number , state & the permit class/Falconer classification, should match our database 

 Permit number issued by your state should be active 
 
If the information does not match our database the Federal ID will not be generated. 
 

 



 

 

 

    

 

  

            

               

 Enter a unique 

userid & password  
 



Successful registration, a unique federal id will be generated by the system 

 

 

After creating the Federal ID, Falconer will login into the system with their Federal ID, User id. 

USERID 

Falconer Name 

Falconer address 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Enter federal id 

Enter userid  



Bird Acquisition and Disposition selection: 
 

Successful login will direct to the acquisition and disposition data entry form shown in below image.  Before entering any 
information, type of reporting has to be selected.  Based on the type of selection corresponding fields will be enabled to enter 
data. Also the falconer information will be filled and it will not be editable.  This is to avoid submitting any false information.



 
 
 

 

 



 

 



 

Example. Released is selected in the below image. Fields that are required to enter information are enabled. 

Falconer information is filled in  



 

Acquisition & Disposition submission List: 
To list previous submitted report click on Acquisition & Disposition Submission Report.   To print the report in PDF document 
click PRINT at the right end of the each row. 

 



Change of Personal Details: 
To update the contact information click Change of Personal details. This will allow to change the only contact information and 
the facility address.  To change password click change password. 
 



 
To change password, enter Federal ID, Userid and click Next.  You will be asked to enter the answer to the hint question 
select at the time of registration. 
 
 
 
 
 
 



 
 Enter the answer the hint question. If answer to the hint question matches in the database then you will be directed to the page to 
enter new password. 

 
 
 
 
 



 
 


